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Copyright information for your thesis 
 

The normal protection of copyright law, The New Zealand Copyright Act 1994, applies to your 

thesis.   
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Thesis declaration forms 

A declaration form must be completed for all soft-bound theses for a Master's i or a PhD ii. 

This confirms the thesis as the student’s personal work and also that this work has not 

previously been accepted, for any other degree or diploma.  

 

When the final thesis is ready for hard binding, an Author Declaration iii concerning the 

consultation, copying and deposit of the work must be completed to preface the Library 

copy.  Restrictions on access may only be granted by the appropriate PVC (thesis for a 

Master’s or Honours degree) or the DVC (Research and Enterprise) and appropriate PVC 

(PhD theses).  Restrictions of use may involve your deposited thesis files. 

 

Making your thesis available to others 

By submitting your thesis it will become available for others to consult.  Unless otherwise 

stated the Library may copy all or part of your thesis and provide it to another institution or 

individual for the purposes of research and private study. Section 56 of The Copyright Act 

covers copying by library staff. 

 

New Zealand Copyright Guidelines for Research Studentsiv offer further guidance in dealing 

with related issues, permissions and procedures. 

http://www.otago.ac.nz/study/masters/otago004390.pdf
http://www.otago.ac.nz/research/graduate/otago015029.pdf
http://www.otago.ac.nz/research/graduate/otago025559.pdf
http://www.lconz.ac.nz/usr/Copyright%20Guidelines%20LCoNZ%20with%20CC%20licence.pdf
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Your obligations 
 

Using the work of others 

You are permitted to use copyright material for ‘research or private study’, as outlined in 

Section 43 of The Copyright Act.  

 

If your use of copyright material does not fit within ‘fair dealing’ then you must obtain 

permission from the copyright owner, i.e. publisher, creator, author; this is known as third-

party copyright. 

 

Third-party copyright 

Third-party copyright material is owned by a third party from whom you have gained 

written permission (to use that material).  Examples include: a photograph; graph; table; or 

an article that has been co-authored and/or been published with copyright given to the 

publisher of the journal.   If any part of your thesis is work that you have already published, 

i.e. journal article and/or conference paper, then you should consult the agreement you have 

with the publisher.  A third-party copyright checklist has been provided to assist you 

through the stages of creation, submission and making your thesis available. 

If you are uncertain whether you need to seek permission to include third-party material 

please consult your supervisor, check out the Copyright at Otagov page and/or email the 

University Copyright Officer. 

 

Seeking and recording permission 

While working on your thesis there are steps you can take to seek permission from 

copyright owners by contacting them in advance about your intention to use their work 

within your thesis.   

 

When seeking permission to use someone else’s material you should detail the material you 

want to use, how you intend to use it, and ask for their permission to use the material.  A 

letter and/or email are recommended as ways to contact a copyright owner so you will then 

have a written record of the agreement.  You can write a letter including the elements 

suggested in the Copyright template letter vi.  If the copyright holder permits use of fulltext 

and/or images in hard copy but not digital copy, advise them that fulltext and/or images can 

be referenced, but suppressed or removed in the digital copy. 

 

To help record the permissions you are seeking and/or been given an example of a 

Copyright permissions report vii has been provided.  This report highlights the type of 

information you must record in order to keep track of what permissions you have sought, 

and whether you received permission. You can also record this information within citation 

software such as EndNote.   

http://www.otago.ac.nz/administration/copyright/
mailto:copyright@otago.ac.nz
http://library.otago.ac.nz/word/copyright_permission_letter_sample.rtf
http://library.otago.ac.nz/word/copyright_permissions_report_sample.rtf
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If permission is not granted 

 Reduce the amount of material quoted so that it falls within fair dealing, and 

reference it 

 Paraphrase or rework the material so that it is no longer a direct quotation or 

duplication, and reference it.  Make sure it clearly indicates that the material has been 

adapted or modified 

 Remove the material from the thesis altogether 

 If appropriate, replace the removed material with an alternative quotation or extract 

for which copyright permission has been obtained, and reference it 

(Millet 2012, p.17) 

 

Thesis deposit and permissions 

When you deposit your thesis with the Library, it is important to provide evidence of your 

thesis permissions.  All evidence provided to the Library will be retained, together with the 

corresponding thesis.  If permission to use third-party material has either not been sought or 

has been refused, those particular items in your thesis (photos, tables, etc) will not be made 

accessible within Otago University Research (OUR) Archive.  A note will be applied to 

indicate that certain items have been suppressed, e.g. “This image has been removed for 

copyright reasons”. 
 

Your rights as the author 
 

Copyright ownership 

At the University of Otago the copyright for material produced by you as a student remains 

with you (see the Intellectual Property Rights of Graduate Research Students Policyviii), 

unless agreed otherwise. 
 

Sharing your thesis 

Select the level of public access to your thesis when you deposit the thesis into OUR 

Archive.  The default is ‘all rights reserved’, i.e. no-one can copy your work without 

requesting your permission to do so beyond the limits allowed by law for fair dealing.  

Alternatively you can choose a Creative Commons licenceix, which allows people to use your 

material in ways specified by you, the most common being attribution.  Please consider the 

level of access you wish to provide the public long-term, as once applied this cannot be 

altered. 
 

Supplementary material 

The Library can enable access to any supplementary material associated with your thesis.  

The Library can also apply licence conditions, such as might be required for software or 

research data.  

 

http://www.otago.ac.nz/administration/policies/otago003228.html
http://library.otago.ac.nz/services/thesesFAQ.html#glossary
http://www.creativecommons.org.nz/licences_explained__1
http://library.otago.ac.nz/services/thesesFAQ.html#glossary
http://library.otago.ac.nz/services/thesesFAQ.html#glossary
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Links 
i Master Thesis Declaration form: http://www.otago.ac.nz/study/masters/otago004390.pdf 
ii PhD Thesis Declaration form: http://www.otago.ac.nz/research/graduate/otago015029.pdf 
iii Author Declaration form: http://www.otago.ac.nz/research/graduate/otago025559.pdf     
iv Copyright Guidelines for Research Students:  

http://www.lconz.ac.nz/usr/Copyright%20Guidelines%20LCoNZ%202nd%20edition-2.pdf  
v Copyright at Otago:  http://www.otago.ac.nz/administration/copyright/  
vi Sample Copyright Permission Letter: 

http://library.otago.ac.nz/word/copyright_permission_letter_sample.rtf  
vii Sample Copyright Permissions Report: 

http://library.otago.ac.nz/word/copyright_permissions_report_sample.rtf  
viii Intellectual Property Rights of Graduate Research Students Policy: 

http://www.otago.ac.nz/administration/policies/otago003228.html  
ix Creative Commons licenses explained: http://www.creativecommons.org.nz/licences_explained__1  

Glossary for terms – Fair Dealing; Attribution and Supplementary material:  
http://library.otago.ac.nz/services/thesesFAQ.html#glossary 

 
 
 

 

 
Copyright information for your thesis is licensed under a Creative Commons Attribution-Non-

Commercial-Share Alike 3.0 New Zealand License by the University of Otago Library and is based 

upon the New Zealand Copyright Guidelines for Research Students prepared for LCoNZ by Tony 

Millett.  
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